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CHAPTER I: INTRODUCTION 

 Introduction chapter begins here. Use Microsoft Word headings styles to style your 

section headings, customizing them according to the APA 7th Edition heading levels as follows.  

APA 7 Level 1 Heading: Centered, Bold, Capitalize Major Words 

 Text begins as a new indented paragraph. Use Level 1 headings for the main sections of 

your chapter. 

APA Level 2 Heading: Left Align, Bold, Capitalize Major Words 

 Text begins as a new indented paragraph. Use Level 2 headings for sub-sections within 

the main sections of your chapter. 

APA Level 3 Heading: Left Align, Bold Italic, Capitalize Major Words 

 Text begins as a new indented paragraph. Use Level 3 headings for sub-sections within 

level-2 sub-sections. 

 You might only need to use 2 or 3 different levels of headings; you don’t necessarily 

need to use all 5.  

APA Level 4 Heading: Indented, Bold, Capitalize Major Words. After a period, text 

begins on the same line and continues. Use Level 4 headings for any sub-sections within level-3 

sub-sections. 

APA Level 5 Heading: Indented, Bold Italic, Capitalize Major Words. After a period, 

text begins on the same line and continues. Use Level 5 headings for any sub-sections within 

level-5 sub-sections. 
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CHAPTER II: LITERATURE REVIEW 

  The Literature Review chapter begins here. 

First Major Section Heading in Literature Review 

 Text. 

A Sub-section Heading within the First Major Section 

 Text. 

 Etc. 
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CHAPTER III: METHOD 

  The Research Methodology chapter begins here. 
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CHAPTER IV: RESULTS 

  The Results chapter begins here. 
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CHAPTER V: DISCUSSION 

  The Discussion chapter begins here. 

 

 

 

 

  

  



 

 

6 

References 

Note that the References should be single-spaced with an additional space between entries. 

 

Use a hanging indent for this section: select all reference text, and go to the “Format” menu, then 

“Paragraph”, then in the “Indentation” setting, choose Special: “Hanging.” 

 

 You may decide to use RefWorks to manage your References: All AU students and faculty 

members may create free RefWorks accounts.   

 

Dissertation writers are responsible to attend to accurate notation and format of citations and 

references. If needed, the Writers’ Exchange (WEX.antioch.edu) has professional format 

editors who can edit your manuscript for accurate citations and references.  
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APPENDIX 

All appendices should be listed in the Table of Contents and have individual labels. Be consistent 

with the labelling: 

• For Single Appendix: either place title (in header) on the document or as a cover page. 

o Single Appendix: APPENDIX: FIRST LETTER TO PARTICIPANTS 

• Multiple Appendices: If you are able to title each on the actual document, then center in 

header & do so for all: 

o Example APPENDIX C: RECRUITMENT EMAIL    

• Cover pages: If you’re unable to add a title to a document, then all must receive 

individual cover sheets before the document.  

o This cover page has the individual appendix listed plus the title of what follows. 

Place title 10 lines from top margin, center & bold. (SEE NEXT PAGE) 
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Sample cover page with multiple appendices 
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